CONSTRUCTION LIEN PROCEDURES

The "LIEN NOTICE" form must be sent to the owner of the property by a sub-contractor (someone hired by a prime
contractor), within 60 days after furnishing first labor or materials on the property, This Notice is not required to be sent
to the owner by a prime contractor or on commercial buildings over 10,000 sq ft. See 779.02, Wis, Stats,

The "WOTICE OF INTENTION TO FILE CLAIM FOR LIEN" must be sent to the owner of the property if the sub-
contractor did not get paid. This notice must be sent 30 days prior to filing a "CLAIM FOR LIEN" with the Clerk of
Court.

The "CLAIM FOR LIEN" must be filed with copies of the "LIEN NOTICE" and "NOTICE OF INTENT TO FILE
CLAIM FOR LIEN" and proof of service of those documents on the property owner,

A, Construction lien law is contained in Ch. 779, Wis, Stats.

B. The following persons have lien rights:

1. A prime contractor,

2. A person who contracts directly with a land owner,

3. A person who provides labor or materials for the construetion (a subcontractor, or a laborer or mechanic employed
by a prime contractor or subcontractor).

C. In order for a person to exercise these rights, the following must happen first (exceptions to this are contained in
paragraph [):

1. A prime contractor must notify the land owner in writing that: (1) he/she; (2) any person who contracts directly with
the landowner; and, (3) any person who gives the land owner notice of his/her rights within 60 days after they first
furnish labor or materials for the construction have lien rights. The language of the notice is contained in sec.
779.02(2)(a); and,

2. Any person other than the prime contractor who furnishes labor or materials for the construction gives written
notice of his/her lien rights to the land owner within 60 days after first furnishing labor or materials, The language
of the notice is contained in sec. 779.02(2)(b).

D. The notices of lien rights identified in paragraph C are not required to be given by:

1. Any laborer or mechanic employed by any prime contractor or subcontractor,

2. Any lien claimant other than a prime contractor who has contracted directly with the owner for the work or
materials furnished.

3. Any lien claimant furnishing labor or materials for an improvement where:

a) more than 4 family living units are to be provided or added, if the improvement is wholly residential in character;
or

b) more than 10,000 total usable square feet of floor space is to be provided or added, if the improvement is partly
or wholly nonresidential in character.

4. Any prime contractor who is personally an owner of the land to be improved, by any corporate prime contractor of
which an owner of the land is an officer or controlling shareholder, by any prime contractor who is an officer or
controlling shareholder of a corporation which is an owner of the land, or by any corporate prime contractor
managed or controlled by substantially the same persons who manage or control a corporation which is an owner of
the land.

5. By any lien claimant, other than a prime contractor, who furnishes labor or materials for an improvement on a
project on which the prime contractor is not required to give a notice of lien rights.

E. If a person desires to enforce lien rights, he/she must serve on the land owner, at least 30 days before filing a claim for
lien, a written Notice of Intention to File Claim for Lien. This is required regardless of whether the person was
required to give notice of lien rights under paragraph C. See sec. 779.06(2), Stats.

F. After the Notice of Intention to File Claim for Lien is served on the land owner, a Claim for Lien shall be filed in the
Clerk of Court’s office, It must be filed within 6 months from the date the lien claimant furnished the last labor or
materials on the improvement. The Claim for Lien shall have attached to it a copy of any notice of lien rights given
under Paragraph C and a copy of the Notice of Intent to File Claim for Lien. See sec. 779.06(1)8(3), Stats. The required
filing fee to be paid to the Clerk of Court is $5.00.



PRIME CONTRACTOR* CLAIM FOR LIEN
§779.06, Wis. Stats.

NOTE: This Claim for Lien must be docketed
with the Clerk of Courts in the County where
the Property 1s located. A copy of this claim
must be served on the Owner of the property
within thirty (30) days after filing the claim.

Date:
To the Clerk of Circuit Court for County, State of Wisconsin:
1. Claimant's Name:
Claimant's Address:
Claimant isa [ corporation O limited liability company [ partnership
Osole proprictorship £ individual O assignee
O other:
(speciy)
2. QOwner(s) Name(s):
Owner Address:
3. Legal Description of Owner's Property improved by Claimant is:
(| attached to this Claim for Lien
O described as:
located in County, Wisconsin, and more commonly known as:
{street address)
4. Description of labor, services, materials, plans or specifications performed, furnished or

procured by Claimant to improve Owner's Property:

O under a written contract dated
O other (specify):

* A Prime Contractor is anyone who performs, fumishes, or pracures labor, services, materials, plans, or specifications for construction under a
contract direcily with the Owner of the property being improved, and as provided in §779.01(2)(d), Wis. Stats.
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Date of first visible commencement of the
entire work of improvement on the Property

(whether by Claimant or others):

Date Claimant first furnished labor

or materials;

Date Claimant last firnished labor

or materials:

Prime Contractor’ Notice of Lien Rights was (check as applicable):

O

Given to Owner as part of the Claimant’s written contract for construction with the

Owner,

Given to the Owner by registered mail or hand delivery within ten (10) days afier first
furnishing labor and materials under an oral contract.

Not given to Owner because (check one):

O

No subcontractor or material suppliers worked for Claimant in improving
the Owner’s property.

This was residential construction of more than a four-family building.

'This was non-residential construction.

Prime Contractor, or its officer(s) or controlling shareholder(s), hold(s) an
interest in Owner's Property.

Prime Contractor is managed or controlled by a corporation or company
which owns the Property.

Claimant has fully paid all its obligations to subcontractors and/or material
suppliers for their work improving the Property AND the lien rights of all
Claimant’s subcontractors and/or material suppliers have lapsed.

Date Claimant's Notice of Intention to File
Claim for Lien was given to Owner
(must be at least 30 days before the filing

of'this Claim for Lien):
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10. The Total Amount owed to Claimant; $

Amount paid or otherwise satisfied to date: $__ )

AMOUNT CLAIMED: $

Statement of Claim

Claimant makes and files this claim for a lien upon the interest held by the Owner in the
Property under Chapter 779, Wis. Stats., not more than six {(6) months after Claimant last furnished
labor and/or materials as stated in Paragraph 7 above. Claimant certifies to the best of Claimant's
knowledge and belief that all information contained in this Claim for Lien is correct. Based upon
the above information, Claimant claims a lien upon all of the interest which the Owner has in the
above described Property and improvements on it at the time of first visible commencement of the
work of improvement, or that Owner may have acquired since that time, in the amount of

Dollars ($ ).

This claim is subject to amendment in the event foreclosure action is commenced.

Claimant's Name:

By:

(signature)

(print name of person signing above)

Authorized Agent's Name: t

Title:

Address:

Telephone No:

The following must be attached to this Claim for Lien:
. Legal Description (unless fully sct forth in Paragraph 3 above)
O Prime Contractor’s Notice of Lien Rights (unless not provided to Owner as
indicated in Paragraph 8 above)
O Notice of Intention to File Claim for Lien
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PRIME CONTRACTOR* NOTICE OF INTENTION
TO FILE CLAIM FOR LIEN
§779.06(2), Wis. Stats.

Date: . One copy of this Notice is being served on the Owner via
{check one):
n] Registered mail, certified mail, or other method of
delivery where recipient makes written confirmation of
receipt.
OR
a} Hand Delivery

Owner’s Name:

Owner’s Address:

The undersigned Prime Contractor, having a contract directly with you, performed, furnished, or
provided labor, services, materials, plans and/or specifications for:

(describe work performed)

to improve your property located at:

(street address or legal description of property)

and, as of the date of this Notice, is owed the sum of §

(balance due)

If payment in full is not received within thirty (30) days from the date of this Notice, the Prime
Contractor intends to file a Claim for Lien on your Property.

PRIME CONTRACTOR NAME:

By:

(signature)
Authorized Agent’s Name:

{print name of person signing above)

Title:

Address;

Telephone Number: ( )

*A Prime Contractor is anyone who performs, furnishes or procures labor, services, materials, plans or specifications for
construction under a contract with the Owner of the Property being improved, and as provided in § 779.01(2){d), Wis. Stats.




